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DCFS – Achieving a Better Life Experience (ABLE) Transfer-  v1.0 Last Updated:  4/30/2020

Start Process

A child with ABLE 
account exists foster 

care

Send email to FSW 
requesting contact 

information for 
child/family

Receives contact 
information from 

FSW

Call child/ family  to 
confirm contact 

information

Prepare ABLE packet 
(letter to family and 

ABLE Enrollment 
form) 

Mail ABLE packet to 
family to complete 
with self-addressed 

envelope 

Receive packet from 
family & complete 

an ABLE Change 
form & have 

noterized

Email ABLE 
Enrollment form and 

ABLE Change form 
to Ascensus to close 

out DCFS account

Update ABLE 
spreadsheet to 
finalize transfer

Update ABLE 
spreadsheet to 

move child from 
Enroll to Transfer

Log into ABLE 
website to 

ensure DCFS 
account balance 

is zero

End Process

Scan ABLE 
account file & 
Eligibility file 

into EDOCTUS
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