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DCFS requests legal 
action   

FSW  sends affidavit  
to OCC via email or 

in person

OCC approves 
affidavit and returns 

to FSW 

FSW  gets affidavit 
notarized and sends 

it back to OCC via 
email or hand 

delivers

Petition & affidavit 
is filed w/Court

Court order is signed 
& Probable Cause 
Hearing date is set

Stakeholders are 
apointed by judge 

(i.e Parent counsel, 
Ad litem, etc.)

Sends Petition & 
Emerg Order to 

Stakeholders, Clients 
& DCFS via email or 

hand deliver 

Start Process

Probable Cause (PC) 
Hearing is held

Custody, services, 
relationship status, 
relatives & Indian  

heritage are 
discussed during the 

hearing 

Adjudication 
Hearing is scheduled

FSW enters 
results of PC 
hearing into 

CHRIS & begins 
work on Case 

Plan

Adj. 
Hearing

Held within 30 day 
or 60 if an 
extension is 
required.

Prepares court order 
within 30 days of PC 

hearing & 
distributes via email 

or e-file

Hearing must be 
held within 5 
business days of 
signed petiton

Several 
affidavits 
may be 
submitted 
(CACD, 
DCFS or 
others) 
and may 
be several 
affidavit 
revisions
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